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CANVAS BEST PRACTI CES

Each of the following are a quick Iinstroé¢tbess on
to do or set up each of these, see the associated

Ut i lauUwWe ChemE Canvas Course TempAGadammictrteeaee.ed by t hi
The templcarteeat ed AlCY Mmh et OE&E] facil
automatically with significantly

e

dedi cated section for detailed X
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pl anations of t he
e templ ate, one u

Organize files in Canvas using folders and name f |

| tnboste c o mmetnal e@sa avas fi |l e dummwhegegfourd, are upl oa
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Give all assignments due dates
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Utilize Pages or Modul es to organize course

i nfo
hese using the formatting tools in the page edit

|
1
Pages and Modules provide structure to your cour ¢
content more easily and accessibly. For exampl e,
of the course, and all documents tfhhat thage werkmea
respecThered yare two different versions of the UW (
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Canvas cosaweser eampbabg t heAWQdmmCihtetme&e DtEJ :

Reduce the amount of work on the part of the f
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adjust for even comfortable Canvas users and m:
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choose whichever they find easier or more conyv

.Homogenize Canvas cour se structure acr oss cour

and accessible student navigation.

Features of the UW ChemE €anvas Course Templ at e
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Setting the coursebs Home Page to bewhhehawtof

autpmpul ate with past and upcoming assignment

theyo6re created

Creating organized headers and sections on th

|l anguage to organize and |link course content f

can easily be made using the text editoyr, whic
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Organi zing tha&ndlavti gaitmolnude only used featur e:

make visible features (e.g., AFil eso) that are

Organizing the #AFilesd by commonly named f ol
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Creating and weighting assignment categories

(e. g., AfiHomewor k 0, AExamso) , where unused cate

can be changed easily.

Organi zing the APanopto Recordingso section by

Modul es version only

o Creating and publishing Modules for each we
t hat are not used or that you want publ i sh
unpublished and republished easily.

Pages ver:sion only

0 CreatahdgpubPagés nfgor each week dfagtelse tdhaur s
are not used or t hat you want publ i shed ¢
unpublished and republished easily.

o Linking each weekds Page to the course Home



| mpor aUWwWgChemE Canvas Course Templ at e

1. Navigate to your courseb6s Canvas page.
2.Click on Al mport from Camamd <Liodnenonso on the r
— CHEME465A > Modules 64 Student View
Autumn 2023
e Collapse All View Progress (© Publish All » + Module : Course Status
Home © publish
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Svllab ) 1 Import Existing Content
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Pages & P —
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Panopto Recordings Nothing for the next week

3.0nce youbre in Claympveas nCainuivo rCsh,e mE Cour se Templ a
bar You should see two template optionsiavail al
Modul es Structure and the TPWgElkeBErQaumuse.Temp

CCD Search Shared Imported Updates (0) Favorites Admin v (@) Guides
el Search
Dashboard I [ UW ChemE Course Templatel Q ] I Most Relevant ~ N Filter
2results
Calendar
UW ChemE Canvas Course Template UW ChemE Canvas Course Template
Modules Structure Pages Structure
Created by UW ChemE DEIA Committee Created by UW ChemE DEIA Committee
Summer 2024 Summer 2023
& COURSE COURSE
R UW ChemE Course Template - UW ChemE Course Template -
(’ﬁ Modules Structure Pages Structure
\2J
Undergraduate - Graduate Undergraduate - Graduate
Alexis Prybutok Alexis Prybutok
L1 ¥o L3 w1




Choosing the right template structure for you and
4 . When <c¢choosing which template youdd I|ike to u
associated with each.
Modul e Struct Pages Structu
Morceust omi zabl e, a
Pro Simpler to use to add text, such
familiar with|files or text youbo
on pages where con
Does not all ow Requires more ti meg
Con descriptions alq Canvas to organi z
content need to hyperlink
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templ ate you want to upload to your cour se.
@ Search Shared Imported Updates (0) Favorites Admin v @ Guides
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Search by title, name, institution or tag Q Latest ~ Y Filter
2results
i ]
UW ChemE Canvas Course Template UW ChemE Canvas Course Template
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Created by UW ChemE DEIA Committee
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UW ChemE Course Template -
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UW ChemE Course Template -
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Undergraduate - Graduate
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6.0nce redirected to a page about the templ ate,
detail s/ descewptvieosi on notes, and import it it
Al mport/ Downl oado.

UW ChemE Course Template - Pages Structure
COURSE UW ChemE Canvas Course Template
Pages Structure

Preview Details Version notes Created by u:ulr:nmemng.‘ Committee

Vodules (1) Instructors: START HERE #] ___ Import/Download
" ommon Lartridge File

Pages (16) '| About Your Course (imscc)
Files (40 .
es (40 Y| Getting Started with Your Canvas Course * Remove from Favorites

’| Improving Accessibility P Copy Resource Link

| Canvas Help and Resources

’| Technology Support and Resources (SHARE WITH STUDENTS)
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the template into and click Al mport into Cours

X Import/Download
UW ChemE Course Template
&  COURSE
Preview Details Version notes INpRRlnts At
3 Search for a course
courses
Modules (1) Instructors: ¢ Al
Pages (16) " About Your Coul 21-20-19 Reactor Design
Files (40) a ) N Bislegisalhissaamiorks For Engineers
[£) Getting Started!
=] Improving Acces — o -~ Jieiete
[ Canvas Help ani UW ChemE Course Template - Pages
. Download

8.0nce the template is imported, you can navigat

content as needed.
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Autumn 2023
Home
Syllabus

B

Announcements
Assignments &
Discussions

Pages

Files

Panopto Recordings
Zoom

Grades

Gradescope

People

UW Libraries

UW Resources

Ally Course
Accessibility Report

Poll Everywhere

Home Page content to your cour se
gate to the home page by =either
se in the overall Canvas navigat
Caamdst pbag8ygl | abus Page
text shown in both red and if{fabBB
s to be edited/ adapted by the f
onal You can delete these i f t
ng changes, click the AEdi to but

ChemE Course Template

c
i o

n.

Jump . TOda-

Welcome to [COURSE]! [OPTIONAL WELCOME MESSAGE]. Please use this Canvas site as a resource as we progress
through the weeks of the quarter. | will be providing all lecture materials, recordings, assignments, and solutions here.

This page will include links to navigate you to various documents and materials as needed. Additionally, assignments

will be automatically added to the bottom of this page as they are created.

Instructors: Anything in red/italics, and often between brackets (e.g., [ ]) is noted as a place for you to edit, add in

information, link something, or choose delete (some sections are marked [OPTIONAL] and can be deleted if not used or
desired. To do this, click the "Edit" button at the top of the page and edit the text in the text box just like you would

edit text in word; you'll have access to the same text editing tools as in word as well. Delete this message when you're

done.

Syllabus

CHEM E [COURSE] [QUARTER] Course Syllabus (link syllabus file here)

This syllabus contains detailed course schedule, assignment deadlines, late work policies, and resources both on

and off campus for students (and more). Please use this as a guide for the course and consult it regularly.

Course Schedule

Week 1

c ki

ng



3.Use the text editor at the Atdp saf otfhemimagmum ot

make are included in the subsequent steps
Autumn 2023
ChemE Course Template Jump to Today
Home
Syllabus Syllabus Description:

Announcements % Edit View Insert Format Tools Table

Assignments @ 12ptv Paragaphy | B I YU A v £ v T'v PV Ev EGY Bv v

Discussions
Welcome to [COURSE]! [OPTIONAL WELCOME MESSAGE]. Please use this Canvas site as a resource as we progress

Pages through the weeks of the quarter. | will be providing all lecture materials, recordings, assignments, and solutions
here. This page will include links to navigate you to various documents and materials as needed. Additionally,
assignments will be automatically added to the bottom of this page as they are created.

Files
Panopto Recordings

Zoom
Instructors: Anything in red/italics, and often between brackets (e.g., [ ]) is noted as a place for you to edit, add in

Grades information, link something, or choose delete (some sections are marked [OPTIONAL] and can be deleted if not
used or desired. To do this, click the "Edit" button at the top of the page and edit the text in the text box just like

Gradescope

you would edit text in word; you'll have access to the same text editing tools as in word as well. Delete this
People message when you're done.
UW Libraries
UW Resources p » span @? 497 words | </> /‘
Ally Course Show Course Summary

Accessibility Report

Poll Everywhere Cancel Update Syllabus

Callaharatinne B

4.Start by editing the course name and adding a -
shown at the top!
Autumn 2023
ChemE Course Template Jump to Today
Home
Syllabus Syllabus Description:

Announcements @ Edit View Insert Format Tools Table

Assignments @ 12ptv Paragaphy | B I YU A v £ v T'v LV EvEGY Bv GV
Discussions

Welcome to [COURSE]! [OPTIONAL WELCOME MESSAGE]. PRease use this Canvas site as a resource as we progress
Pages i idi e materials, recordings, assignments, and solutions
Eilea here. This page will include links to navigate you to various documents and materials as needed. Additionally,

assignments will be automatically added to the bottom of this page as they are created.
Panopto Recordings

Zoom

Instructors: Anything in red/italics, and often between brackets (e.g., [ ]) is noted as a place for you to edit, add in
Grades information, link something, or choose delete (some sections are marked [OPTIONAL] and can be deleted if not
used or desired. To do this, click the "Edit" button at the top of the page and edit the text in the text box just like

Gradescope

you would edit text in word; you'll have access to the same text editing tools as in word as well. Delete this
People message when you're done.
UW Libraries
UW Resources p » span & 497 words | </> /‘
Ally Course Show Course Summary

Accessibility Report

Poll Everywhere Cancel Update Syllabus

Callaharatinne B



5.Edit the ASyllabusodo section. Detailed instruct
upl oad your syll abus document to the fAFil eso >
e ChemE Course Template Jump to Today
Syllabus Syllabus Description:
Announcements @& Edit View Insert Format Tools Table
Assignments ® 12ptv Pagaphy B I U A v £ v Tv | Ly BV &Y BV v
Discussions Sy"abus
Fages CHEM E [COURSE] [QUARTER] Course Syllabus (link syllabus file here)
Hies This syllabus contains detailed course schedule, assignment deadlines, late work policies, and resources both
Panopto Recordings on and off campus for students (and more), Please use this as a guide for the course and consult it regularly.
Zoom
Skades Course Schedule
Gradescope Vieskt
People Week 2
UW Libraries
UW Resources p»span @ @  4a97words <> S E
Ally Course Show Course Summary
Accessibility Report
Poll Everywhere Cancel
a.Scroll down the Syllabus header on your hon
b.Change your course name and quarter in the
Linking filesgea pageson only)
c.To I'ink your Syllabus document, follow thes
i Highlight the syl l abus text
i iClick on the file icon droediowar on the
iifFrom the dropdown menu, select ACour se I
—  ChemE Course Template > Syllabus
Autumn 2023
ChemE Course Template Jump to Today
Home
Syllabus Syllabus Description:
Announcements & Edit View Insert Format Tools Table
Assignments @& 12pt~ Pargraph~ B T U A v £ v TPv P~ EHv C’Jav 8 v
Discussions you would edit text in word; you'll have access to the same text editing tools as in word ¢ _Upload Docume
message when you're done.
Pages
User Documents  gourse Documents
Files

Panopto Recordings
Zoom

Grades

Gradescope

People

UW Libraries

UW Resources

Syllabus

CHEM E [COURSE] [QUARTER] Course Syllabus (link syllabus file here)

This syllabus contains detailed course schedule, assignment deadlines, late work policies, and resources both
on and off campus for students (and more). Please use this as a guide for the course and consult it regularly.

Course Schedule

p»span

@9 497 words | </> /"



ivSel ect your file fromhamhe #é&ddepanel

—  ChemE Course Template > Syllabus Add E]

Autumn 2023 Course Files ~
ChemE Course Template Jump to Tot

Home Documents ~ Date Added v

Syllabus Syllabus Description:

Announcements &

Q. Search

Edit View Insert Format Tools Table
Enter at least 3 characters to search

Assignments B 12pt ' Paragraph B I YU a~ £~ 1~
Discussions sections are marked [OPTIONAL] and can be deleted if not used or desired. To do this, _ CHEM E 465 Autumn 2023 Syllabus.docx
click the "Edit" button at the top of the page and edit the text in the text box just like August 30, 2023 ©
Pages you would edit text in word; you'll have access to the same text editing tools as in wort '
Files as well. Delete this message when you're done.

Panopto Recordings

Zoom Syllabus

Grades CHEM E [COURSE] [QUARTER] Course Syllabus (link syllabus file here)

Gradescope This syllabus contains detailed course schedule, assignment deadlines, late work

People policies, and resources both on and off campus for students (and more). Please
° use this as a guide for the course and consult it regularly.

UW Libraries

UW Resources p» span @? 497 words | </> /'

6

.Il'n the nACourse Schedul e

d.Del ete any remaining red text in this

secti 0, either
week 11, or remove the red te f your
guarter that has a week 11. T

respective weekbds pages.

Autumn 2023 ChemE Course Template Jump to Today

Home
Syllabus Description:
Syllabus
Edit View Insert Format Tools Table
Announcements %
12pt ~»  Paragraph ~ B 7 U A~ £~ T2+

Assignments [
Discussions Course Schedule
Pages Week 1
Files Week 2
Panopto Recordings Week 3
Zoom Week 4
Grades Week 5
Gradescope Week 6
Week 7
People Veek /
Week
UW Libraries Week 8
Week 9
UW Resources
Week 10
Ally Course
Accessibility Report I Week 11 (delete if not needed) I

Poll Everywhere

p » span (ir? 497 words = </> /

=S = -

on

sect

del
i qguart e
byl U e nlkiemdk ¢ oi



7.Update t

Home

Syllabus
Announcements
Assignments
Discussions
Pages

Files

Panopto Recordings

Zoom
Grades
Gradescope
People

UW Libraries

UW Resources

d or

and
st t
u ca
fore
ctio

he

ChemE Course Template

@&

Homewor k

Syllabus

Syllabus Description:

ChemE Course Template

sect

i on. Remove t

Jump to Today

his secti

Edit View Insert Format Tools Table
12pt Paragraph B I U A 2 T
Homework
Homework 1 (Due XX/XX)
Homework 2 (Due XX/XX)
Homework 3 (Due XX/XX)
Quiz/Exam
Quiz 1 (XX/XX)
p» span @ @ 497 words s A B
emove additional homework a$signmen
i nk ot.hers as needed
due date next to each of homewor k
do thisupitbet ahltkhé oocese or as
the next step youdll need to creat
There are instructions for t his in



Linking

8. To I'ink each of your Homework assignments,
a.Highlight the respective assignment
b.Click on the Ilink icon dropdown in the
c.From the dropdown menu, sel ect fCour se
—  ChemE Course Template > Syllabus
Autumn 2023

ChemE Course Template Jump to Today
Home
Syllabus Syllabus Description:
Announcements @ Edit View Insert Format Tools Table
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11Edi t or del ete the JupyterHub section depend
JupyterHub. Where indicated, add the |ink to vy
I f you dondot, delete this entire section.
Autumn 2023
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Home
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Pages
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Paropto Recordings JupyterHub server for the class here: [LINK JUPYTER HUB IF YOU HAVE ONE; OTHERWISE DELETE THIS
SECTION]. You must use this for all Python assignments.
Zoom
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Discussions
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Files
We will be using a channel in the UW ChemE All Slack for online discussion in a channel specifically for
Panopto Recordings this course. If you have questions about homework or a topic from lecture, please post them on Slack in
Zoom the our channel. Alternately, you can send a direct message or email to the instructor or TA, but a
summary of your question and the response may be posted for others to see without your specific name
Grades attached. This will enable the rest of the class to participate in the discussion and learn from your
Grad questions. If you see a question on any channel that you know the answer to or have questions on, please
radescope feel free to join in!
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UW Libraries
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Files our channel. Alternately, you can send a direct message or email to the instructor or TA, but a summary of youl
guestion and the response may be posted for others to see without your specific name attached. This will
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CreatabBggnment categories

3.Cr e atny d

a tional categories y
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Edit all assignment category weights simultaneous|

5.You can insteagdsiagdrsmertdidcataedgori es si multaneou:
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b.Click on AAssignment Group Weightso.
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Organi ze Files folders and subfol ders

1. Navigate to the AhRainldesmenuab on the | eft

Autumn 2023
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Zoom
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structure by <clicking the arrow nyxdeftaulat ,giale
the created folders are publishedhahgdreseénedheak
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Files * 3 Week 1
3 ings » 03 Week 2
Panopto Recordings = Ii’ Lectures Aug 16,2023 == (-]
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3.Popul ate folders with your contents (e.g., mo r
t hroughout the course. Content y-@ w b Idiosnhbetd , w aannt
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4 . Creantg new fol der s.
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t
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Downl oading folders

6. Downl oading fol der s
a.Hover over the folder you wish to downl oad
dots appear-hamdt sdiedei ght
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c.Click AnDownl oado.
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Publ i shing/unpublishing folders and content
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10Moving module contents.
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Publishing/unpublishing a modul e

8. Publishing/unpublish any modul es as necessary
need the Week 11 module, you could unpublish i
a.For any module you want to change the publi
the -hagtitside of that module. Green with a
empty circle means unpublished.
b.Hovering over the publish circle wil!/ gi ve
publish module and all it ems, 2) publ i sh
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c.This will -ppl meap a&ahpopwil]l enabl e you
yowant
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"Create File(s)".
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f.olf youbdbre adding a new file fo
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want to add an external URL, such

g.lf you
students to have access to associated with
URLO from the dropdown menu, which will po
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Add Item to Syllabus
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Editing contents within a modul e

10Edit any indcondent smasuhecessary for your <cou
a.Click on the three dots on the side of the
b.Click AEdito from the dropdown menu.
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Movicnognt ent s within a modul e

11Moveny individualtmodobteheononmedube
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I ndenting contents within a modul e

12l.ndent any individual modul e contentconasenieces
a.Click on the three dots on the side of the
b.Click Alncrease indentd from the dropdown n
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Del eting conmedulse within a

14Del ete any individual modul e contents as neces
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Organi ze Pagessceomd ent on rel f8wgnet Pageson only)
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Creating a

3.Cheating
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c.Set the editing permissions for th
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d.For each page, organize your course content
Each of the provided weekl y speacgteiso nisn ftohre Ltee
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